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	JSC Individual Training and Development Plan


	Employee Name: 
	Organizational Code:

	Position Title:
	Date:   

	Target Position: 
	Supervisor Name:


JSC Required Training:

	Job/Task Assignment Requiring Specific Training
	Specific Training course, on-the-job training or other method to meet training objective
	Planned Training Date
	Date Trained
	Update Required?
	Location of Record

	All Employees
	Evacuation Drill
	     
	     
	Annual
	Org

	
	Hazards Communication
	     
	     
	Annual
	SD

	
	Security Briefing
	     
	     
	Annual
	JA

	
	Environmental Management Systems Training
	     
	     
	No
	EMS Website

	
	Information Technology Security (ITS) Overview
	     
	     
	Annual
	SOLAR Website

	
	Safety Through Everyone’s Participation (STEP)
	     
	     
	No
	AH

	
	New Employee Orientation (for employees hired after May 2000)
	     
	     
	No
	AH

	Supervisors only
	Dupont Safety Seminar
	     
	     
	No
	AH

	
	Ethics
	     
	     
	Annual
	AH

	
	Quality Management System 
Supervisory Refresher Training
	     
	     
	Annually
in October
	AH

	
	Senior Manager’s Safety Course (exempts you from STEP)
	     
	     
	No
	AH

	
	Information Technology Security (ITS) for Managers
	     
	     
	Annual
	SOLAR

Website

	
	
	
	
	
	


Future Training & Development Needs: Individual Development Plan

An individual development plan (IDP) is the written process of needs and goals assessment of an individual in collaboration with a supervisor or manager.  Areas that can be included in an IDP are:

· Conferences

· Relevant Training

· Academic Courses

· Career Rotations

· Subscriptions and Individual Reading/Research

Development Areas to Consider:

· Communication



· Time management



· Teamwork skills





· Interpersonal skills

· Project management




· Supervisory skills

· Leadership skills



· Software applications

· Program control





· Presentations skills

· Writing skills





· Business Management

Short Term Goals and Objectives (0-2 years):

Planned Development Objectives to Achieve Short Term Goals:

	Skill/Knowledge Desired (training objective)
	How Objective is Met (specific training course, on-the-job training or other method)
	Target Completion Date
	Actual Completion Date

	
	
	
	     

	
	
	     
	     

	
	
	     
	     

	
	
	     
	     


Long Term Goals and Objectives (2+ years):

Planned Development Objectives to Achieve Long Term Goals:

	Skill/Knowledge Desired (training objective)
	How Objective is Met (specific training course, on-the-job training or other method)
	Target Completion Date
	Actual Completion Date

	
	
	     
	     

	
	
	     
	     

	
	
	     
	     

	
	
	     
	     

	
	
	     
	     

	
	
	     
	     


Notes:
	Employee Signature: 
	Date:       

	Supervisor Signature:      
	Date:       


