Created September 27th, 2001

David Droogleever


Co-op Exchange Account Instructions v1.1

Last modified 06/01/03

If you are a contractor who does not have JSC network access, you cannot access the Exchange Account.
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1) 
Click on Tools

2)
Click on Services

2) Click on “Microsoft Exchange Server” 

3) Click on “Properties”
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4) 
Click on the “Advanced” tab

5) 
Click on “Add…”
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6) 
Type in NASA JSC Co-Ops in the “Add Mailbox” field

7) 
Click on “OK”

8) 
Click on “OK”

9) 
Click on “OK”

Notice there is a new mailbox in your folder list that should already be open.  (If not, go to View - > Folder List) Don’t click on the “Mailbox - NASA JSC Co-Ops” folder; it should give you a permission denied type of error.  Just click on the other relevant subfolders like the Calendar, Contacts, etc.
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10) 
Read the introductory post in the “Co-op Discussion Folder” labeled “***Read This First***”
Last reminder: This is NASA property, so treat content here just as you would the listserver and as if everyone here at NASA could see it (which they can!).






