Co-op Listserve Reminders…

NASA has provided two listserves and a discussion board for our convenience.

NASA-COOPS: Used for strictly job-related activities and includes volunteer events open to all co-ops, tours and lectures organized for all co-ops, or official co-op gatherings (these are usually organized by the co-op advisor, Bob Musgrove). Articles pertaining to launches or other space-related activities may be posted on this listserve, as well.

To avoid losing the privilege of having the NASA-COOPS listserve, DO NOT:

· Use profanity

· Post non-work related social activities

· Sell things

COOPS-SOCIAL: Used to facilitate organizing our social activities.  Only events open to all co-ops should be placed on this listserve.  Remember:  this listserve includes more than just co-ops; there are some full-timers, contractors, and temporary groups included in the COOPS-SOCIAL listserve. You may use this listserve to inform co-ops of sporting events (games to watch or to play), any type of ‘get together’ open to all of the co-ops (parties, movie nights, lunch/dinner events, etc.), and organized trips.

To avoid losing the privilege of using the COOPS-SOCIAL listserve, DO NOT: 

· Use profanity

· Make off-color/politically incorrect/offensive jokes

· Say anything you would not want a superior to read 

· (i.e. any references to getting drunk or drinking alcohol)

Also, avoid clogging the listserve—this means to avoid using e-mails to distribute unimportant information that does not apply to the entire listserve (do not use the listserve to rid yourself of boredom, ask your mentor for something to take care of that).

When replying to e-mails from the COOPS-SOCIAL listserve, reply to the sender only. If you would like everyone to see your response, post it on the DISCUSSION BOARD and send out an e-mail stating the title of the discussion; if you do not use the discussion board, please put individual e-mail addresses in the To: block. When you are the sender, send only one e-mail out about each event, including as much information as possible in it (dates, times, locations). If people have questions, they will all respond only to your e-mail address. You may send out a final e-mail if there are any changes to the plans. If there are questions, however, please only respond to the inquirer’s e-mail address, not the entire listserve.

DISCUSSION BOARD: This is where any ongoing or extensive discussions should be placed.  These discussions may include typical conversation, and responses that you want everyone to see pertaining to trips and other organized events. The number of discussions, as of now, has no limit. 

To avoid losing the DISCUSSION BOARD as a privilege, DO NOT: 

· Use profanity

· Making off-color/politically incorrect/offensive jokes

· Say anything you would not want a superior to read

Keep in mind: Bob Musgrove, Anne Roemer, and Shelia Collins have the capability to view any and all e-mails that pass through both listserves and all postings on the discussion board.
